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How do I create a MyDegreePlan for Pre-Business?  
If you have not declared your option yet by submitting an Option Contract, you will need to use this section to complete 

a Pre-Business plan.  

Select My Degree Plan from your Student Services Portal  

 

Select Create Plan 
On the tabs section, select Plans. This will redirect you to create your own plan.  

 



 

Enter Plan Information 

 

1. Your current major should be listed as Pre-Business until you sign and submit the paperwork for your intended 

option. Paperwork can only be signed and submitted once all Pre-Business courses are completed and a Campus 

and Cumulative GPA is at or above a 2.25.  

2. Your catalog year will be displayed  

3. Create a name for your plan 

4. Select the term you wish to start planning from. Example, you are currently enrolled in Spring 2018 courses, 

you will want to select Fall for the planning term. The plan will not allow you to add courses you are currently 

enrolled in.  

5. Input the beginning term you wish to start in. Using the above example, you will type 2018 as the planning year 

6. Select the amount of years you wish to plan out  

a. Example, you wish to graduate in two years, select two. This will add four total terms to your plan.  

7. Select Add Plan to start the intended plan.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



When You First Open Your Plan 
When the My Degree Path Plan Builder opens, you will first see the image below. There is the Pre-Business* Audit and 

the My Degree Plan side.  

*Note: The Pre-Business Audit does not reflect all courses needed for degree completion. Once your option is declared, all courses for a complete 

degree will be shown.  

 

 

 

 

 

 



 

How Do I Add Courses to My Plan?  

Adding Courses by Dragging  
By clicking the arrow down button next to the Red “X” you will be able to review any courses required for completion. 

You can add courses to specific terms by dragging the course from the requirements side of your plan to the specific 

term* you wish to add the course to.  

*When dragging a course, the term you wish to drop the course into must highlight in order for the course to drop in.  

 

 

 

 

 

 

 

 



Adding a Course Manually 
Another way to add courses to your plan is to add the courses manually. For this, you will need to know the specific 

course abbreviation and course number.  

 Example: Accounting 4A: Financial Accounting Principles and Systems 

o ACCT 4A is the course abbreviation 

Adding a course manually will be useful when trying to add your Business Core (BA105W, DS 123, IS 130, FIN 120, MKTG 

100S, MGT 110) and your option courses to a Pre-Business Plan.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Adding Required Areas with Multiple Course Options 
When working on your plan, you will encounter required areas where multiple courses are allowed to complete the 

requirement. An example for this will be GE area’s (A1, A2, A3, B1, B2, ect.) and your Option Electives, you will need to 

select the required amount of area specific courses from the area you wish to satisfy.  

 Example: Upper Division GE area IB. The Audit indicates that one course needs to be selected to complete this 

area. Click and drag one course to the planned courses. 

  

 

 

 

 

 

 

 

 

 

 

  



How Do I Add Additional Terms to My Plan? 
To add additional terms (Summer, Winter, Spring and Fall) to your plan, you will want to click on the “+” button under 

your “Plan” name. 

  

When the Add Term screen comes up, use the arrow down arrows to select the correct term and year.  

                          

 

 

 

 

 

 

 

 

 

 

 

 

 

 



How Do I Check My Plan Against the Audit? 
Once you have input all courses into your plan you may select the check mark to check the requirements against the 

audit.  

 

Upon checking the plan, your audit should return with no red errors and should indicate one of three things next to your 

courses: Letter Grade (A,B,C,D,F,I, W), In Progress (IP), or Planned (PL). 

 
If there is an error, you will see a red “X” next to the area with an error as well as “AT LEAST ONE REQUIREMENT HAS 

NOT BEEN SATISFIED” at the top of the Audit.  

  



How Do I Create a MyDegreePlan for my Declared Option? 
You can only create an official plan for your option once you have declared your option. Please note, all option contracts 

are conditional upon your completion of an option plan.  

Select My Degree Plan from your Student Services Portal  

 

Select Create Plan 
On the tabs section, select Plans. This will redirect you to create your own plan.  

 



 

Enter Plan Information 

 

8. Your current major should be listed as the option you have declared.  

9. Your catalog year will be displayed  

10. Create a name for your plan 

11. Select the term you wish to start planning from. Example, you are currently enrolled in Spring 2018 courses, 

you will want to select Fall for the planning term. The plan will not allow you to add courses you are currently 

enrolled in.  

12. Input the beginning term you wish to start in. Using the above example, you will type 2018 as the planning year 

13. Select the amount of years you wish to plan out  

a. Example, you wish to graduate in two years, select two. This will add four total terms to your plan.  

14. Select Add Plan to start the intended plan.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



When You First Open Your Plan 
When the My Degree Path Plan Builder opens, you will first see the image below. There is the Pre-Business* Audit and 

the My Degree Plan side.  

  

 

 

 

 

 

 

 



How Do I Add Courses to My Plan?  

Adding Courses by Dragging  
By clicking the arrow down button next to the Red “X” you will be able to review any courses required for completion. 

You can add courses to specific terms by dragging the course from the requirements side of your plan to the specific 

term* you wish to add the course to.  

*When dragging a course, the term you wish to drop the course into must highlight in order for the course to drop in.  

 

 

  



Adding a Course Manually 
Another way to add courses to your plan is to add the courses manually. For this, you will need to know the specific 

course abbreviation and course number.  

 Example: Accounting 4A: Financial Accounting Principles and Systems 

o ACCT 4A is the course abbreviation 

Adding a course manually will be useful when trying to add your Business Core (BA105W, DS 123, IS 130, FIN 120, MKTG 

100S, MGT 110) and your option courses to a Pre-Business Plan.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Adding Required Areas with Multiple Course Options 
When working on your plan, you will encounter required areas where multiple courses are allowed to complete the 

requirement. An example for this will be GE area’s (A1, A2, A3, B1, B2, ect.) and your Option Electives, you will need to 

select the required amount of area specific courses from the area you wish to satisfy.  

 Example: Upper Division GE area IB. The Audit indicates that one course needs to be selected to complete this 

area. Click and drag one course to the planned courses. 

  
 Example: Upper Division Accountancy Option: The Audit will reflect that three courses need to be completed to 

the plan to satisfy this area. Click and add three different courses from the list to your plan to satisfy this area.  

              

 

 



How Do I Add Additional Terms to My Plan? 
To add additional terms (Summer, Winter, Spring and Fall) to your plan, you will want to click on the “+” button under 

your “Plan” name. 

  

When the Add Term screen comes up, use the arrow down arrows to select the correct term and year.  

                          

 

 

 

 

 

 

 

 

 

 

 

 



How Do I Check My Plan Against the Audit? 
Once you have input all courses into your plan you may select the check mark to check the requirements against the 

audit.  

 

Upon checking the plan, your audit should return with no red errors and should indicate one of three things next to your 

courses: Letter Grade (A,B,C,D,F,I, W), In Progress (IP), or Planned (PL). 

 
If there is an error, you will see a red “X” next to the area with an error as well as “AT LEAST ONE REQUIREMENT HAS 

NOT BEEN SATISFIED” at the top of the Audit.  

  



How Do I Check the Prerequisites for My Courses? 
In order to check the prerequisites for your courses, please use one of the following online resources:  

Fresno State Catalog Course Descriptions: https://www.fresnostate.edu/catalog/courses-by-subject/index.html 

Fresno State Catalog Degree Roadmap: https://www.fresnostate.edu/catalog/degree-roadmaps.html 

* Majors are listed as Business Administration- * OPTION*  

**When using the Catalog, please note the default catalog online is the current year. You will need to search the 

Archived Catalogs to use your Catalog  

Craig School of Business Flowcharts: http://fresnostate.edu/craig/advising/flowcharts.html 

*You will need to know your Catalog Year in order to access the correct Catalog 
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